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1. O0uue mos10:xeHUs

1.1. Hannoe [lomoxxenue o OuOmuoTredHoM (oHIE MIKOIBI pa3paboTaHO B COOTBETCTBHH C
®enepanbabiM 3akoHOM Ne 273-@3 ot 29.12.2012 «O6 ob6pazoBanuu B Poccuiickoit deneparum» c
n3MeHeHusMu ot 8 asrycra 2024 roma u ®epepanbHbiM 3akoHoM oT 29.12.1994 Ne 78-03 «O
OubIMoTeYHOM Jieie» ¢ u3MeHeHusMu oT 14 ampens 2023 roma, ¢ yuetom denepanbHOro 3akoHa OT
25.07.2002 Ne 114-®3 «O npoTUBOAEHUCTBUU IKCTPEMUCTCKOM AEATEIBHOCTU» C U3MEHEHUSMHU OT 28
nexadps 2022 rona, GenepanpHoro 3akoHa oT 24.07.1998 No 124-D3 «OO0 OCHOBHBIX T'apaHTHUSAX IPaB
pe6énka B Poccuiickoit @enepaunny» ¢ n3menenusimu ot 28 anpens 2023 roga, @enepaabHOro 3akoHa OT
29.12.2010 Ne 436-®3 «O 3ammure nereid oT HMH(POPMAIMM, TPUYMHSIONICH Bpel WX 3J0POBBIO U
pa3BUTHIO» ¢ M3MeHeHusIMH oT 28 anpens 2023 rofga, a Takke YcTaBOM 00pa3oBaTeIbHON OpraHU3aluu
U JIpyrMMH HOPMAaTUBHBIMU MPaBOBBIMU akTamu Poccuiickoit @enepanuu, periaMeHTHPYIOIIMMHU
JesITeIbHOCTh OPTraHU3aLUi, OCYIIECTBIISIONINX 00Pa30BaTENbHYIO ACITEIHHOCTD.

1.2. Hacrosmee [lonosicenue o wkorvhom oOubauomeunom ¢gonoe (nanee — IlomoxeHue)
OTIpPEJICNIACT NOPsA0OK yyema Oubauomeyno2o ¢onoa 1 MexaHu3M (OPMHPOBAHUSA, COXPAHHOCTH U
MIPEIOCTAaBIICHUSI B TOJb30BAaHUE YYEOHUKOB, YUEOHBIX MOCOOMI, y4eOHO-METOIUYECKHUX MaTepHUajoB
oOyyaromuMmcsi  00pa3oBaTeNbHON OpraHm3anuM (Jajgee — IIKOJa), OCBAMBAIOUIMM OCHOBHBIC
oOpa3oBaTenbHble MPOrpaMMbl B MpeAenax (enepanbHbIX TOCYJAapCTBEHHBIX 00pa30BaTENIbHbBIX
CTaHJApPTOB, a TAKXKE 3aKPEIUIIET OTBETCTBEHHOCTh BCEX YYaCTHUKOB 00pa30BATEIBHOMN I TEITHHOCTH.

1.3. ITonsiTus, ucnonb3yemole B [Tonoxenun:

Vuebnuk — yaebHOe W3IaHMe, coluepiKallee CUCTEeMAaTHYECKOe H3JI0KEHHE y4eOHOH AMCIUILINHBI,
COOTBETCTBYIOIIEE Y4EOHOW mporpamMme U OQPHUIMAIBLHO YTBEPkKACHHOE B KauecTBE JaHHOTO BHJA.
MoskeT ObITh IPEICTABIICH B IE€YATHOM U 3JIEKTPOHHOM (opMme.

Yuebnoe nocooue — yaebHoe u3nanue, JOMOIHSIONIEE WM 3aMEHSIONIEE YACTUYHO WIIH MOJHOCTBIO
Y4eOHHK, OQHUIHATBHO YTBEPKICHHOE B KAUeCTBE JaHHOTO BU/IA.

Pabouas mempads — ydeObHOe TmocoOHMe, wuMeroliee OcoOblil  TUAAKTHUECKUW — ammapar,
CIOCOOCTBYIONINI CAMOCTOSTEIBHOU paboTe 00yJaroerocst HaJ OCBOSHHUEM YIeOHOTO MpeaMETa.
Yuebno-memoouueckue  mamepuanvi — COBOKYIHOCTH  MaT€pUalioB, B TIOJHOM o0ObeMe

o0ecreynBaIIMX NPENoJaBaHue JAHHOW TUCHMIUIMHBI (aTjackl, KOHTYpHBIE KapThl, IMOYPOYHOE
IUTAHUPOBAHKE, CPEACTBA KOHTPOJISI 3HAHUH, CIIPaBOYHBIC U3aHUs, pa00YHe IPOrPAMMBI U T.11.).

Cpeocmesa obyuenus u ocnumanus — Ipyrue UICTOYHUKH y4eOHON MH(POpPMAIINH, TTPEA0CTaBIIIEMbIS
o0yJaroImumMmcs B Xo/ie 00pa3oBaTeIbHOMN 1eATETbHOCTH.

1.4. Lenbto nHacrosimero Ilonmoxkenuss o OubnuoteuHoMm (oHzAe sBISETCS CO3JaHUE YCIOBHM IS
MakCUMaJlbHOIO  obOecrieyeHus y4yeOHOW  JuTepaTypoil  oOydaromuxXcs — IIKOJIbI,  IOBBIIIEHUE
OTBETCTBEHHOCTH IEAarOrMYeCKOr0 KOJUIEKTUBA M CEMbBH 3a MPABWIIBHOE, PAIlHOHAIEHOE UCTIOIh30BaHUE
IIKOJIbHBIX Y4EOHUKOB, OopraHuszaius paboTbl cpenu oOydaroIuxcs W UX POAMTENed MO BOCIHUTAHHIO
OCO3HAaHHOT0, OEPEKHOTO OTHOLIEHUS K YUEOHHUKY.

1.5. Yuer noxkyMeHTOB OMONIMOTEYHOro (OHIa SBISETCS OCHOBOW OTYETHOCTH M IUIAHUPOBAHMS
NEeSATETbHOCTH OUOIMOTEKH, CIOCOOCTBYET 00ECIIEYSHHUIO €0 COXPaHHOCTH.

2. ®opmuposanue GpoHIa y1eOHMKOB 1 NMOPSAIOK y4ueTa (poHAa YUeOHOil JTuTepaTypsbl

2.1. KommiekroBanue y4yeOHOro (oHma OMOIMOTEKHM IIKOJIBI MPOMCXOAUT Ha OCHOBE €KErojHO
yTBepkaaeMblx DenepanbHbIX IepeuHed Y4eOHHKOB, PEKOMEHJIOBAaHHBIX K HCIOJIb30BAHUIO TMIPH
peanu3ay UMEIOIIUX TOCYJapCTBEHHYIO AaKKpEeIUTalHi0 00pa30BaTeNbHBIX IMPOrpaMM HadajibHOTO
oOmero, OCHOBHOTO oOmiero, cpegHero obOmiero oOpa3oBaHHs, TIEpPEUYHEW  OpTraHHW3aIlui,
OCYILIECTBISIONIMX BBIMYCK Y4Y€OHBIX IOCOOMH, KOTOpbIE JOMYCKAIOTCS K HCIIOJIb30BAaHUIO TIpU
pean3aly UMEIOLUX FOCyIapCTBEHHYIO aKKpeIUTAIu0 00pa30oBaTebHBIX IPOrpaMM.

2.2. O6pa3zoBarenbHas OpraHu3aIys CaMOCTOATEIbHA B BBIOOPE U OIpEICIIEHUH:

— KOMIUIEKTa y4eOHUKOB, YYEOHBIX MOCOOHH, y4eOHO-METOIMYECKUX MAaTepUaIoB, 00€CIIeUnBAIOIIIX

MpenoaBaHue yueOHOro mpeaMeTa, Kypca, TMCIUIUTAHBI (MOTYJIf);

— cpelncTB oOy4yeHMs M BOCHMTaHUSA. BwIOOp cpencTB oOydeHMS M BOCIHMTAHHUS OIpPEENseTCs
cnieunukoil conepkanus u GopMoil opraHuzau 00pa3oBaTebHON AEATEIbHOCTH.

2.3. IlononHenue yyebHoro Gonaa obecrieunBaeTcs 3a CUET CPEACTB (PeiepalibHOTO, PErHOHAIBHOTO,
MYyHUIUOATBHOTO OrokeToB (cT.35, m.2 @PenepanmbHoro 3akoHa «OO0 oOpasoBanun B Poccuiickoit
®denepanyn»); UHBIX MCTOYHUKOB, HE 3alPEIEHHBIX 3aKOHOAATEeNbCTBOM P®D, B T.4. 0€3BO3ME3IHOTO
MOKEPTBOBaHUA (PU3NYECKUMU W/HITU FOPUIMUECKUMHI JILIAMHU.



2.4. B nensax oOecrieueHus OOyYaronmIuxcs y4eOHHMKaMH, y4E€OHBIMH ITOCOOMSIMH IIIKOJIA MOYKET
B3aMMOJICHCTBOBaTh C JPYIMMH 00IIeo0pa3oBaTeNbHBIMU OpraHu3alysMu paiioHa, YTpaBiIeHUEM
oOpazoBaHws.

2.5. HemocpencTBeHHOE PYKOBOACTBO M KOHTPOJb PabOTHl MO CO3JAHUI0 U CBOEBPEMEHHOMY
MOTMOJHEHUIO OMOIMOTEeYHOro (DOHAA MIKOJBHBIX Y4€OHUKOB OCYIIECTBISIET TUPEKTOP 00pa3oBaTeIbHON
OpraHM3alMH.

2.6. JlomyckaeTcsi MCIOIb30BaHUE YU4EOHO-METOUYECKUX KOMIUICKTOB, BXoasmux B denepanbHbIi
NepevyeHb YYeOHMKOB, COTJIACOBaHHBIX Ha I[lemarormueckoM coBeTe M YTBEPXKIEHHBIX IPUKA30M
JUPEKTOPA LIKOJIBI.

2.7. HOns sddexTuBHON oOpraHu3anuu 00pa30BaTEIILHON NEATEIHHOCTH HCIONIB3YeTCs y4eOHO-
MeToJIn4YecKoe obecredeHre u3 OAHON IPeIMETHO-METOINYECKON JTMHHH.

2.8. IIporecc pabotel mo (GopmupoBanuio (HoHAA Y4eOHOH JIHUTEpaTyphl BKIIOYACT CIEAYIOIINE
JTarbl:

— paboTa memgaroruueckoro kosuiektuBa ¢ demepalbHBIM MEpeYHEM YUEOHHUKOB, PEKOMEHIOBAHHBIX
(ToTIyIIeHHBIX ) K UCTIOIb30BAaHUIO B 00pa30BaTEIbHBIX OPraHU3aIHIX;

— TOJrOTOBKAa CHHMCKA Y4eOHHUKOB, IUITAHUPYEMBIX K UCIIOJIb30BAHUIO B HOBOM Y4€OHOM Oy,

— IpenocTaBiIeHUE crrcKa yueOHUKOB [lenarornueckoMy COBETY Ha COTJIaCOBAHUE U YTBEPKJICHUE;

— JIMarHOCTUKAa YpPOBHS OOECHEYEHHOCTH OO0ydJarommxcs y4dyeOHOM JMTepaTypodl Ha CleAyHoIui
y4eOHBII TOJT B COOTBETCTBUU C KOHTUHTEHTOM O0YyYarOMIUXCsl, COCTABICHNE NMEPCIEKTHBHOTO TIaHA
KOMIUIEKTOBaHHs yueOHOro oH/a;

— odopmiieHne 3aka3a yueOHUKOB M y4EOHBIX IMOCOOUN B COOTBETCTBUHU C YTBEPIKIACHHBIM CITHCKOM
Y4eOHHMKOB U IJIAHOM KOMIUIEKTOBAHHS;

— TPOBEACHHE ayKI[MOHA U 3aKIIF0UYEHHUE JIOTOBOPA C MOCTABIIMKOM O 3aKyIKe y4eOHOMU JIUTEepaTyphl;

— TIpUEM U y4YeT BHOBb MNOCTYNUBIICH yueOHOI TUTEpaTyphl B OUOINOTEKY.

2.9. bubnuoTteunsiit GOHA MKOIBHBIX YY€OHUKOB YUUTHIBAETCS U XPAHUTCSA OTICIBHO OT OCHOBHOTO
($hoH/1a MIKOJIEHOW OUOIMOTEKH.

2.10. K oubnuomeunomy ¢pondy yuednoi numepamypsi (yaeOHOMY (POHIY) OTHOCITCS Y4€OHUKH,
yueOHbIe 1mocodus, opdorpapuueckue cIoBapH, MaTeMaTHUECKUE TAOIHUIIbI, COOPHUKH YIPaKHEHUH U
3aJa4, MPAKTUKyMbl, KHUTH JUI YT€HUs, XPECTOMAaTHH, pabouue TeTpaju, aTjiachl, KOHTYpHbIE KapThl B
[IEYaTHOM U JJIEKTPOHHOM BHJIE, COJEp’KaHUE KOTOPBIX OTBEYaeT TPeOOBaHHUSIM TIOCYIapPCTBEHHBIX
0o0pa3oBaTeNbHBIX CTAHJAPTOB, (QelepalbHbIX TOCYAapCTBEHHBIX TpeOOBaHUM, 00pa30BaTENbHBIX
CTaH/IapTOB M CaMOCTOSITEIbHO YCTAaHABIMBAEMbIX TPEOOBaHUI, OpraHU3aLUSAMHU, OCYIIECTBISIOIUMU
00pa30oBaTEeNbHYIO JIEATENBHOCTh, OECIUIATHO MPEJOCTABIAIOTCS B MOJIb30BAHUE HAa BPEMs IMOJYyYCHMS
oOpa3oBaHMsl y4eOHUKH U ydyeOHble MOCOOMs, a Takke y4eOHO-METOIMYECKHE MaTepuallbl, CpPeiCcTBa
o0y4yeHMss M  BOCHUTAaHUSA. OOECIEUMBAIOIIUX IMPEEMCTBEHHOCTh  HU3YYEHHMs  JUCHUIUIUH U
CHUCTEMAaTHU3HPOBAaHHBIX MO0 00pa30BaTEIbHBIM 00JIACTSIM.

2.11. JlokymeHTbl, BKiItOuaemble B (poHa OubOnmmMoTexu, Mapkupyioorcsa. Ilpu 3ToM Moryr ObITh
WCIOJIb30BAaHbl IITEMIIEIH, KHWXXHbBIE 3HAKH, WHIWBHUIYyaJbHbIE IUTPUXOBBIE KOJbI, JIPYrHe BUIbI
MapKHPOBKH.

2.12. JlokyMeHTBI TIOCTYIAIOT B OMOJMOTEKY M BKIIOYAIOTCS B OMOIMOTEUHBINM (OHI B pe3yibTare
MIOCTAaBKU O0S3aTENBHOIO D3K3eMIUIApa, MOKYNKH (MOAMMCKH, OOMEHa, JapeHus, MOKEpTBOBAHMUSA,
KOMMPOBAaHUS OpHUTrMHaNOB u3 (onaa Oubmnorexn). JlOKyMEHTHI, MOATOTOBJICHHBIE K TNpUEMY B
6ubnnoTeyHsIil PoHA, TOABEPratoTCs NEPBUUHOM 00pabOTKe U MHIMBUAYAILHOMY YUETY.

2.13. JloKyMeHThl NPUHUMAIOTCA [0 NEPBUYHBIM YYETHBIM JOKyMEHTaM (HakjaaHas, akT),
BKJIIOYAIOIIUM CIIMCOK MOCTYIUIEHUH.

2.14. Ilpuem JAOKYMEHTOB, IOCTYMAIOUMX B OHOIMOTEKYy O€3 NEepBUYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HONM OCHOBE (00s3aTeNbHble SK3eMIUIPHI, JCTIO3UTHBIE SK3EMIUISPbl MEXIYHApPOIHBIX
opranusanuii, 0e3Bo3mMe3AHbIE MOCTYIUIEHUS U3 HEU3BECTHBIX U aHOHUMHBIX HCTOUYHUKOB), opopMmIIsIeTcs
aKTOM O IIPUEME JOKYMEHTOB.

2.15. IlpueM AOKYMEHTOB, MOCTYHAIOUIMX B OMOIMOTEKY OT HOPUIMYECKOTro, (PU3MUECKOTO JUla B
BUJIE Jlapa C YKa3aHHEM €ro HasHaueHWs JUIs MOIMOJIHEeHHs OubiauoreyHoro ¢(oHmaa, opopmiseTcs
JIOTOBOPOM TIOXEPTBOBAHUS B COOTBETCTBUM ¢ ['pakmaHckum kojekcoMm Poccuiickoit denepamuu (CT.
574, 582).

2.16. Ilpuem HOKYMEHTOB OT YHWTATEJE B3aMEH YTEPSHHBIX M TPU3HAHHBIX PABHOLICHHBIMHU
yTpaueHHbIM, OoopMIsieTcss akToOM O MpuéMe TOKYMEHTOB B3aMEH YTEpSHHBIX. B akTe ykas3biBaercs



bamMuMs, THUIMATBl YUTATENs], CBEACHHS 00 YTEPSIHHBIX M3JIaHUSX (PEerruCcTpallMOHHBIN HOMEp, KpaTKoe
oubnuorpaduueckoe oOmMHMcaHWE W3JIaHUS, I[I€HA) CBEACHHUS O TMPUHATBIX U3JAHUSX (KpaTKoe
oubnuorpaduueckoe onMcaHrue U3IaHusl, [IeHa), TOAMUCH YATATES U PUHUMAIOIIEH CTOPOHBI.

2.17. Yuér 6ubnuoreyHoro GoHa yaeOHOU IUTEPATYphl OTPAXKAET MOCTYIUICHUE, BBIOBITHE, OOIIYIO
BEeIMYMHY (oHIa YUYEeOHUKOB, U CIY)KUT OCHOBOM €ro MpaBUIILHOTO (HOPMUPOBAHUS, IIEJIEBOTO
MCTIOJIB30BAHUS M COXPAHHOCTH, OCYIIECTBICHUS! KOHTPOJIS 32 HAIMYUEM U JIBH)KEHUEM YUCOHHUKOB.

2.18. Ilpomecc yuera OubnuoreyHoro ¢oHma yY4eOHHUKOB BKJIIOYACT: IpPUEM, IITeMIIe/IeBaHUE,
pEerucTpanmio MOCTYIJICHUS, PacHpeleleHnsl 10 KjaccaM, BBIOBITHS, a TaKKe II0/IBEICHUE HTOIOB
IBUKEHUSI POHA U €ro IPOBEPKY.

2.19. Bce omepamuu 1O y4YeTy MPOU3ZBOMATCS 3aBEAYIOIIUM OHOIMOTEKON, CTOMMOCTHBIA y4eT
BeneTcsl Oyxranrepueit, oocmykuBaromeit mkony. MHBeHTapu3anus yueOHoro (oHaa U cBepKa JaHHbBIX
O6ubnMMoTeKH U OyXTaaTeprH MPOBOJUTCS €KETOTHO.

2.20. Yder y4eOHOW IUTEpaTypbl OCYIIECTBISETCS TPYMIOBBIM CrOcOOOM M Benercs B «KHure
cymmapHoro yuera» (manee - KCY) wm (wmm) snexrponHoMm Buje. KCY y4eOHHMKOB XpaHUTCS B
O6uOIMOTEKE MOCTOSHHO.

2.21. KCVY cocTout U3 Tpex yacTeil:

Yacte 1. [loctymnenne B GouHa. B 3Ty yacTh 3ammchiBaeTcsi oOlee KOJUYECTBO IMOCTYIMUBIINX
Y4eOHMKOB W WX CTOUMOCTh C O0s3aTeNbHBIM YyKa3aHHMEM HOMEpa M JaThl CONPOBOJUTEIHHOTO
nokymenTa. Homep 3anucu exeroano HaunHaercsi ¢ No 1 1 ua€T o nopsiiKy NoCTYIUICHUH.

UYacts 2. BeiObiTHE U3 GoHIa. B 3TOM YacTH 3anMCHIBAIOTCS HOMEPA aKTOB Ha CITUCAHUE YICOHUKOB C
yKa3aHUEM JaThl YTBEP)KICHUS aKTa U OOIIEro KOJWYECTBA CIIMCAHHBIX YU€OHHKOB Ha OOIIYI0 CyMMY.
Hywmepanus 3anuceii 0 BBIOBIBIIMX W3/IAHUSX U3 T0JIA B TOJ IIPOJIOJIKAETCS.

Yacte 3. Utoru ydera nprxeHus GoHI0B. B TpeTheil yacTu 3amUCHIBAIOTCA UTOTH ABMXKEHUS (HOHIIA
Y4eOHHKOB:

— o01miee KOJIMYeCcTBO MOCTYMUBIIUX YI€OHUKOB 3a TEKYIIUN IO/, HA CYMMY;
— o011ee KOJIMYeCTBO BHIOBIBIINX YUEOHUKOB 33 TEKYIIUN TOJ], HA CYMMY;
— of1miee KoJIM4ecTBO Y4eOHUKOB, COCTOSIINX Ha yueTe Ha 1 SHBaps MOCIENYIOIIero rojia, Ha CyMMy.

2.22. VnpuBuayanbHbIM (TpYyNIoBoil) ydeT Y4YeOHHMKOB OCYIIECTBISETCS B KapTOTEKE yuera
y4eOHHKOB Ha KaTaJlOXKHBIX KapTO4YKax CTaHJapTHOro pasmepa. Ha kapTouke yka3blBaeTcs
pEerucTpallMOHHBIM  HOMep, Oubinuorpaguyeckoe oOmnucaHue Yy4yeOHUKA, CBEICHUS O KOJIMYECTBE
MOCTYNMUBUIMX YYEOHHMKOB C YyKa3aHHMEM IIeHbl. [IpM HEOJHOKpaTHOM NOCTYIUIEHWH Yy4eOHHKa, He
MMEIOIIEM OTIMYMM, KPOME T0/la U3JAaHUS U 1I€HbI, BCE MOCTYIUICHUS 3aHOCATCS HA €QUHYIO KapTOUKY.
Ecnu ke B ydeOHUKE BHECEHBI JIOTIOJIHEHUS M W3MEHEHMs, TO Ha HEro 3aBOJUTCA HOBas KapTOyKa.
Kaprouku paccTaBisitoTcsi B yUETHYIO KapTOTEKY IO KJjlaccaM, a BHYTPH KJIACCOB — IO IpPEIMETaM.
ITocne cnucanus Bcex y4eOHUKOB KapTOYKU U3bIMAIOTCS U3 KApTOTEKH.

2.23. Y4eTHble KapTOUKU Y4EOHUKOB PErUCTPUPYIOTCS B «OKypHase perucTpanuy y4eTHbIX KapTOueK
O6ubnuoreyHoro (oHma HIKOJBHBIX Y4EOHUKOB», KOTOPBIH BeJeTcs MO 00paslly: HOMep IO HOpPSKY,
Ha3BaHMe, Kiacc, Ne akTa BBIOBITHS KAPTOUKH.

2.24. Y4yery nojyiexkaT Bce BUIbl YYeOHUKOB U yueOHBIX ocoOuid. Paboune teTpanu, AMIaKTUYECKUE
MaTepHuaibl, TaONMIbI, MPOMHCH, KOHTYpPHBIE KapThl, aTiachl SBIAIOTCA JOKYMEHTAaMH BPEMEHHOTO
xapakrepa. Mx ydet npousBoautcs B «TeTpaau yuera TOKyMEHTOB BpEMEHHOIO XapaKTepay.

2.25. Ha npuHATBIX NEPBUYHBIX YUYETHBIX JOKYMEHTaX MPOM3BOAUTCS 3alMCh, NMOATBEPIKAAOLIAs,
YTO TMOCTYNHUBIINE JOKYMEHTHI MPHUHATHl B OMOMMOTEUHBIH (GOHJI Kak B OOBEKT 0CO00 IIEHHOIO
JBMKUMOTO umymiectsa (nanee - OLJIN) unu kak B 00bEKT HHOTO IBUKMMOTO UMYIIECTBA.

2.26. IlepBuuHble y4eTHbIE TOKYMEHTBI, MOATBepXkAawomue (akT MOCTYIUIEHUS, NEpearoTcs B
OyXrajaTepuIo JJs BKIIOUEHHs B yueT OubaroTeuHoro (hoHa.

2.27. ExexBapTasibHO, IpU ycinoBuu usmeHeHus cocrasa OLJIU, cBenenust 06 o61iieM KoIu4YecTBe 1
CTOMMOCTH JIOKYMEHTOB, BKIJIIOYEHHBIX B COCTaB OMOJMOTEYHOro (POHAA, KaK OOBEKT 0CO00 IHEHHOIO
JBUKMMOTO UMYILECTBA, MEPEAAIOTCS YUPEIUTEITIO.

2.28. B3amMeH YTEepsSHHBIX WM HCHOPUYEHHBIX YUYEOHHKOB TNPUHUMAIOTCS JApYyrHe KHHIH,
HeoOXOoIMMBbIE HIKOJIEe. YUeOHUKH, YTepSHHBIE U NMPUHATHIE B3aMeH, yuuThiBatoTcs B «Terpaau ydera
KHUT U APYTUX JOKYMEHTOB, IPUHATHIX OT YUTATeNei B3aMEH YTEePSIHHBIX).

2.29. Y4er BKIIIOYAET PETUCTPAINIO MOCTYIUICHHS JOKYMEHTOB B OMOIMOTEUHBIN (DOH, X BHIOBITHS
u3 (OHIa, UTOTOBBIC JTaHHBIE O BeNWYMHE (00BbeMe) Bcero OMOIMOTEYHOro (POHIA U €ro MoJpa3/esoB,
CTOMMOCTH (poHIIa.



2.30. OcHoBHBIEC TpeOOBaHUS, IPEABABISIEMBIC K YUeTy OnOmoTedHoro ¢hoHaa:

— TIOJIHOTA ¥ IOCTOBEPHOCTh YUE€THON MH(POPMALINY;

— OIEpPaTHBHOCTE;

— JTIOKyMEHTHPOBAaHHOE 0POPMIICHHE KaXKIOTO MOCTYIICHHUS B (DOH]T M KAXKIOTO BBHIOBITHS U3 (hoHIa;

— COBMECTUMOCTh NPHUEMOB M (OPM yueTa, MX HaJISKHOCTh IPU IapajuIeIbHOM HCIOJIb30BaHUU
TPaIUIIMOHHON ¥ aBTOMaTU3UPOBAHHOIN TEXHOJIOTUH y4eTa;

— COOTBETCTBHEC HOMCHKJATYpHl  IOKa3arelnedl ydera (OHIA AaHAJOTUYHBIM  I1OKa3aTelsM
roCy/IapCTBEHHON OMOIMOTEYHON CTATUCTUKH.

3. [lops10k BbIAa4M M BO3BPaTa Y4eOHUKOB

3.1. Tlopsook monb30BaHUs Y4eOHOW auTeparypoi ompenensercs IlomoxkeHuem o OuOIMOTEKE,
[TpaBunamu noap3oBanus 6uOIMOTEKOH U JaHHBIM [lonoxeHneM.

3.2. K oOydarounumMcs, OCBaMBAalOLUIMM OCHOBHBIE 0Opa3oBaTelIbHbIE IMPOrpaMMbl B Ipejeiax
(benepanbHBIX TOCYJAPCTBEHHBIX 00Pa30BaTENBHBIX CTAHIAPTOB, OTHOCATCS:

— oOyuaroliuecs, OCBauBarolIKe NPOrpaMMy HadyaabHOI'O 00Iero 0Opa3oBaHus;
— oOyuarolgyecs, OCBauBalOIIMe IPOrpaMMy OCHOBHOT'O 00IIero 00pa3oBaHus;
— oOyuaroliyecs, OCBauBaloOIIMe IPOrpaMMy CpeHero oouiero o0pa3oBaHusl.

3.3. Illkona OecruiaTHO oOecneynBaeT oOOydaroIIMXCs Y4YeOHMKaMM, Y4YEOHBIMH U y4eOHO-
METOAMYECKUMH MOCOOUSIMH B COOTBETCTBUU C (heZiepalibHbIM NepeyHeM YUeOHUKOB, PEKOMEHJOBAHHBIX
(ToTyIIeHHBIX) K MCIIOJNB30BAaHUIO TPU peaju3allid HMMEIONIMX aKKPEAUTAIMI0 00pa3oBaTEeIbHBIX
IporpaMM Ha4ajbHOrO OOIIEro, OCHOBHOIO OOIIEro, CpeJHero oouiero oOpa3oBaHMs B Ipenenax
denepanbHBIX  TOCYAAPCTBEHHBIX 00pa3oBaTeNbHBIX CTaHmapToB. OOecreueHre OO0yYaronuxcs
yKa3aHHbBIMM W3JAHUSIMU OCYLIECTBISICTCS 3a CuUeT MW3JaHui, umeromuxcs B (OHAE IIKOIbHOM
Ooubnmmorekn. bubnmoTeunslid (GOHJ €XKETOTHO MOIMOTHAETCS HEOOXOAUMBIMU y4eOHUKAMH, YYCOHBIMUA U
y4e0OHO-METOIUYECKUMH TOCOOUSMHU.

3.4. YyeOHas nuTepaTypa HCIOJB3YeTCsS HE MEHee S5 JIeT, HO mpu cooTBeTcTBUU DeneparbHOMY
cranfapty u @enepasbHOMY MepeuHI0 YYEeOHHKOB MOXET HCHojdb30BaThes 10 10 jer (mucbMo
MunuctepctBa o6pazoBanus u Haykd P® ot 08.12.2011r. Ne M/-1634/03).

3.5. VYueOHuku, y4yeOHBIE TIOCOOMS M Y4EOHO-METOAMYECKHE MaTepHayibl, HEOOXOJANMbIC
o0yJaromumMmcs Uil OCBOEHHs y4eOHBIX HPEAMETOB, KypCOB, JUCLUHUIUIMH 3a MpeaenaMu ¢enepaabHbIX
roCy/1IapCTBEHHBIX 00pa30BaTEIbHBIX CTAHJAPTOB BBIJAIOTCSA B COOTBETCTBUU C [lOpsiiKOM IMOJIb30BAHUS
y4yeOHHKaMU U Y4eOHBIMH MOCOOMSMH OOYYarOLIMMMCS, OCBAaMBAIOIIMMHU y4eOHBbIE MPEIMETHI, KYpCHI,
JTUCIUTITUHBI (MOJIYJIN) 32 mpeenamMu (peneparbHbIX TOCYIapCTBEHHBIX 00pa30BaTeNIbHBIX CTaHIAPTOB U
(M) MOJTYYaIOIUMH IIIaTHBIE 00pa3oBaTeIbHbIE YCIYTH.

3.6. JleTaM-uHBaJIMAaM U JIETSM C OTPaHUYEHHBIMM BO3MOXKHOCTSIMHU 3/10pPOBbsI, 0OOy4aroluMcsl Ha
JIOMy TIO OCHOBHBIM 00I1€00pa30BaTeIbHBIM MPOTrpaMMaM C HCIOJIb30BaHMEM JIUCTAHLMOHHBIX
o0pa30BaTeNbHbIX TEXHOJOTMH HAa NEpUOJ NOJy4YyeHHUs 00pa3oBaHUs YYEOHHUKH MPEIOCTABIISIOTCS B
M0JIb30BaHKE OECIUIaTHO.

3.7. YuebHuKH, yuyeOHbIe MocoOusi U y4eOHO-METOAMYEecKHe Marepuanbl (pabouue MporpaMMbl,
MIOYPOYHOE IUIAHUPOBAaHHUE, METOANYECKHE MOCOOUs M T.I1.) AJIS JIMYHOTO IMOJIb30BAHMSI YUUTENs IIKOJIbI
puoOpeTaroT caMocTosATeNbHO. Ecnu maHHble W3MaHUs MMEIOTCS B HAIMYMU B (QoOHJE OMOIMOTEKH,
YUUTENS 00€CIeYnBalOTCs UMM B €IMHUYHOM SK3eMIUIsIpe OecIiaTHO.

3.8. YueOHuKHM, y4eOHBIE W YYEOHO-METOAMYECKHE TMOCOOMS TMPETOCTABISIOTCS OO0YyJaronIuMCs
LIKOJIBI B JINYHOE MOJIb30BAaHUE MO OJHOMY KOMIUIEKTY CPOKOM Ha OJMH r0Jl HE3aBUCUMO OT TOrO, Ha
KaKkoW CpOK OOydYeHHs] OHU pacCUUTaHbl. BTOpoil KOMIUIEKT y4eOHWKOB MOXKET OBITh BBIJAH I10
3afBJICHUIO POJMTENCH B CBSI3M C YXYAIIEHHEM 3JI0pOBbsl OOy4aroIierocss Mpu HaJIUYUH CBOOOJHBIX
9K3EMILIAPOB B OMOIHOTEKE.

3.9. Ilepen HauanoMm yueOHOro roga OHOIMOTEKaph BBIJAET YYEOHMKM Ha KIJIACC KIIACCHBIM
pykoBogutenssM 1-11 kmaccoB mo rpaduky, yTBEpKIEHHOMY IHPEKTOPOM ULIKOJIbI. Bbimaua ydeOHOM
JUTEPaTyphl KIIACCHBIM pyKOBOAUTENSIM (prukcupyetcs B «KHure Bb1aun y4eOHUKOB» M MTOATBEPKAAETCS
MOJIKCHIO KJIACCHOTO PYKOBOJIUTEIIS.

3.10. OOGyyaromuecs: MKOJbI MOITYy4alOT y4eOHUKH U ydeOHble mocoOust u3 (oHna 6UOIMOTEKH Y
KJIACCHBIX PYKOBOJIUTENEH B Havajie yueOHoro roga. Boijaua yueOHHKOB M y4eOHBIX TOCOOU POIUTENIAM
1-x xmaccoB u oOyvaromumces 2-9 Ki1accoB (UKCUPYETCs KIACCHBIMH PYKOBOAHUTEISIMH B «BemomocTu
BbIIAYd U BO3BpaTa Y4YeOHMKOB» M IOATBEP)KAAETCS JMYHOM MOANUCHIO OIHOIO M3 PpOJIUTENEH



obOyuvaromerocss B 1 kmacce, a Bo 2-11 kjaccax — JWYHOM MOANMUCHIO oOydaromierocs. «Bemomoctu
BbIIJAYM M BO3BpaTa y4eOHHMKOB» XpaHarcs B OumbOmuorexe. KmaccHwle pykoBomutenu 1-11 kmaccoB
MPOBOAT O€ceny-MHCTPYKTX OOy4JalolUXCs CBOETO Kiacca © HMX POAHWTENed (3aKOHHBIX
MPEJICTAaBUTEINCH) O MTPaBIIIAX MMOIH30BAHUS YICOHUKAMH.

3.11. B uckiIoYuTeNnpHBIX ciaydasx oOywarouiuecs: (JIOJDKHUKH, BHOBb MPUOBIBIINE, a TaKXKe JUIs
noarotoBku kK OI'D u EI'D, Ha yeTHee 00y4eHHE) MONTYIA0T YYCOHUKH Yy OUOIMOTeKapst. Y UCOHUKH IS
noarotoBku k OI'D u EI'D obyuarommmces 9-x u 11-X Kj1accoB ¥ BHOBH MPHUOBIBITUM BBIIAIOTCS TOJIBKO
IpU HAUIMYMK UX B OnOimnoTexe. Bbinaya HeoOXoAMMBIX y4eOHUKOB Ha JIETHUH mepuoi (puxkcupyercs B
YUTATEIbCKUX POPMYISIpax MOl JIUYHYIO MOAMKUCH 00YYarOIIUXCS.

3.12. Y4eOHUKHN MOTYT OBITh BBIIAHBI KaK HOBBIC, TAK M UCIOJb30BaHHBIC paHee. B TeueHune onHOM
HezZenu oOydaroluecs: JOJDKHBI MPOCMOTPETh BCe YYEOHUKH M yueOHbIe MOCOOMs, BBIAAHHBIE MM B
nuYHOe Tosb3oBaHue. Ilpu oOHapyxeHuH NeeKTOB, MEMIAIONINX BOCHPUATHIO Y4eOHOTO Marepuania
(OTCYTCTBHUSA JUCTOB, MOPYH TEKCTA) OOYUAIOLIUICS WK €r0 POAUTENH (3aKOHHBIE IPECTABUTENN) MOTYT
00paTUTHCS B OMOIMOTEKY Ui 3aMEHBI €ro APYruM. Y YeOHUK MOXKET OBITh 3aMEHEH MPH €ro HAINYHUHU B
¢donne O6ubnuoreku. [lo McTeyeHNM YKa3aHHOIO CpPOKa IMPETEH3UWU [0 BHEIIHEMY BHUAY M KadeCTBY
yueOHrKa OMOIMOTEKON HE MPUHUMAIOTCS, @ OTBETCTBEHHOCTh 32 OOHApYKEHHBIE Ie(PEKTHI B C1aBAEMBIX
y4eOHHMKaxX HeCeT TOT 00yJaroUINiics], KOTOPbI MU MOJIb30BAJICS.

3.13. B xoHI1e yueOHOTO TO/1a ¥ IIPH MEepexo0/ie 00yJaronerocs B T€UeHUe y4eOHOro rojia u3 MIKoJIbl B
JIpyrylo 00pa3oBaTeNbHYI0 OpraHU3alldi0 Y4eOHUKH, y4eOHble mocoOus, pabouue TeTpaad U y4eOHO-
METOAMYECKUE MaTepUalIbl, IPEJOCTABICHHBIC B JIMYHOE TOJIB30BaHUE OOYUYAIOIIMXCS, BO3BPAIIAIOTCS B
O6ubnuoreky mKoubl. B ciayyae mopum unu yrepu ydeOHHKa, y4eOHOrO WIH y4eOHO-METOIUYECKOTO
nocoOusi, MPEIOCTaBICHHOTO OO0ydYalomeMycsi B JIMYHOE IIOJb30BAHUE, POAUTENN (3aKOHHBIE
MIPeICTaBUTENN) 00s13aHbI BO3SMECTUTD YIIIepO U BEpHYTh B OMOIMOTEKY HOBBIN Y4eOHUK.

3.14. Obyyaroimuecss BBITYCKHBIX KJIACCOB MEpE] MOJTYyYEHHEM JTOKYMEHTa 00 OKOHYAHWH HIKOJIBI
00s13aHbI TOJTHOCTHIO PACCUUTATHCS C OMOINOTEKOM (10 00XOTHOMY JIUCTY).

3.15. Bo3Bpar yueOHHMKOB B KOHIIE Y4€OHOTO rojia OCYIIECTBISIETCS MO TpaduKy, COCTaBICHHOMY
3aBenyroIIei OMOIMOTEKON U YTBEPXKIEHHOMY AUPEKTOPOM IIKOJIBI.

[Tprem y4eOHIKOB ITPOU3BOAUTCS:

oT oOyuaromuxcs 1 — 4 K1accoB - KIIACCHBIMU PYKOBOJIUTEISIMU;

oT oOywaromuxcsi 5-11 kmaccoB - 3aBeayromieil OHMOIMOTEKOW COBMECTHO C KJIACCHBIMU
PYKOBOJIUTEISIMH.

Knaccuslii pykoBogutens obecrneunBaer 100% sBKy oOywarommxcs cO BCeMHU Y4eOHHKaMH B
COOTBETCTBHUH C TPapUKOM.

3.16. OOyuwaromuecst 00s3aHBI CcAaTh YYEOHHMKH B MIKOJbHYIO OHOIMOTEKY B COCTOSHUH,
COOTBETCTBYIOILIEM €MHBIM TPEOOBAHUAM 110 X MCIIOJIB30BAaHUIO U COXPAHHOCTH.

4. BeiObITHE Y4eOHUKOB U3 OuOIMOTEeYHOrO0 hoHIa

4.1. Cpok ucrnonb3oBaHus yueOHUKA HE MEHEE MSATH JIET.

4.2. BoiObITHE yueOHUKOB U3 (PoHAAa OMOIMOTEKH TPOU3BOAUTCS 110 MIPUUUHAM:
— BeTXOCTH ((pu3nyueckuii N3HOC);

— YCTapesoCTH MO COAEPKaHMIO;
— yrepe (C yKazaHHEM KOHKPETHBIX 00CTOSITENILCTB YTEPH).

B akte o BbIOBITUM (PUKCHUPYIOTCS CBeIEHUS 00 yueOHHMKaxX, HCKII0YAaeMbIX TOJBKO IO OJHOM
IPUYHUHE.

4.3. Cniucanne y4eOHHKOB IPOBOJAUTCS HE peXe OMHOTO pa3a B roa. Ha kakmplid BHI CHHCaHUS
(«Betxue», «YcrapeBliue IO COJEPKAHUIO», «YTEPSHHbIE YUTATEISIMH») COCTaBISIETCS aKT B 2-X
9K3EMIUTSIpaX, KOTOPBIA TOANMCHIBACTCS KOMHCCHEH W YTBEpXKIaeTcs IUPEKTOPOM IIKOJbL. OnuH
HK3EMIUISIp aKTa XpaHUTCS B OMOIMOTEKe, APYrod mepegaercs Moj paclucKy B OyXraiarepuro, KoTopas
MIPOU3BOJIUT CIIMCaHUe C OayaHca IIKOJIBI YKa3aHHOW B aKTe CTOMMOCTH Y4eOHHKOB. CIIMCaHHBIE TI0 aKTy
Y4eOHUKH CIAI0TCS B COOTBETCTBYIOILIME OPraHU3aIlMM 110 3arOTOBKE BTOPHYHOTO ChIpbs. JIeHbru or
clayd yaeOHWKOB BHOCSTCS] HA PACYETHBIN CUET IITKOJIBL.

4.4. BoiObiTHe yueOHUKOB U3 PpoHAa OMOIHOTEKH 0OPOPMIIIETCS aKTOM 00 UCKIIIOUECHUH U OTPaXKaeTcst
B KHUTE CyMMapHOTO ydeTa, a TaKKe B KapTOTEKe ydeTa Y4eOHHKOB. BBIOBITHE ydeOHBIX MaTepHaliOB
BPEMEHHOI'O0 XPAaHEHUS MPOM3BOJUTCS B KOHIIE KaJEHJApHOTO Troja MO aKTy C YKa3aHWEM HpPUYHMHBIL:
«MaTepuall BpeMEHHOI'O XpaHEHUS».



4.5. AKTbl Ha cHnucaHuMe Y4€OHMKOB BU3HPYIOTCSl WIEHAMHM KOMMCCHUHU II0 COXPAHHOCTH (DOHMIOB.
3aBU3MPOBAHHBIE AKTHI YTBEPIKAAIOTCSA JUPEKTOPOM IIKOJIBL.

4.6. CriucaHHble 10 aKTy Y4€OHMKH MOTYT OBITh MCIOJIB30BaHbI Il U3TOTOBJIEHUS TUAAKTUYECKOTO
MaTepuana, sl PeCTaBpallMOHHBIX PAa0OT WIM MEPEeNaroTCs OpraHu3alMsIM I10 3arOTOBKE BTOPCHIPHS.
Yacth y4eOHMKOB, HAaxXOJAIIUMXCA B YAOBJIECTBOPUTEIBHOM COCTOSIHMM, IIOCIE CIUCAaHHUS MOXET
BBIJIaBaThCS O0YYArOIIMMCS JJIsi MOJITOTOBKH K 9K3aMEHaM, IepelaBaThCsi B y4eOHbIC KaOMHETHI HITU
HCIOJIb30BAHBI [l PEMOHTA IPYIUX Y4EOHHKOB.

4.7. XpaHeHue CIMCaHHBIX YYEOHUKOB BMECTE C ACHCTBYIOLUIMMHU 3alPELIacTCs.

5. Yder uToroB aBu:keHusi 0u0J1M0Te4HOr0 oA

5.1. Utoru nBukenus GhOHIAOB MOABOAATCS B KHUTE CYMMApHOTO ydeTa Oubnuoreuynoro ¢gonma (uiu
JIPYTOM DPETUCTPE CYMMApHOTO y4eTa, MPUHATOM B OMOJIMOTEKE) Ha OCHOBAHHMH JAHHBIX CYMMAapHOIO
ydeTa O MOCTYIUICHUH U BBIOBITHH TOKYMEHTOB.

5.2. WtoroBble JaHHBICE MMEIOT YETHIpe OO0S3aTENbHBIX MOKA3aTeNs: COCTOSUIO HAa HAdalo roja,
MOCTYIIJIO 3a TOJ, BBIOBUIO 3a TOJl, COCTOUT Ha KOHel roja. MToroBble NaHHBIE MO 3JIEKTPOHHBIM
CETeBBIM YAAJICHHBIM JIOKYMEHTAM IMPEACTABISIOTCS CIEAYIONUMH TOKA3aTeISIMH YYCTHBIX CIUHUIL
COCTOSJIO HAa HA4ajo rojaa, opopMIIEHO B JOCTYN B T€YEHHE rojia, JOCTYN MpPEKpalleH B TeUEHUe roja,
COCTOWT Ha KOHEI] roJia.

6. IlpoBepka HATUYMA JOKYMEHTOB 0MOIMOTe4YHOr0 oHIA
6.1. O0s3arenbHas HHBEHTApU3AIMS IPOBOAUTCS B CICTYIONIUX CITydasx:
— MpU CMEHE MaTepUaIbHO OTBETCTBECHHOTO JIUIIA,;
— TpU BBISBJICHUH (HAKTOB XUILICHUS UM IOPYH TOKYMEHTOB;
— B Clly4yae CTHXMUHOrO OCACTBUS, MOXKapa WIM APYIMX YpPE3BBIYAWHBIX CUTYallMid, BBI3BAHHBIX

IKCTPEMAIbHBIMH YCIOBUSIMH;

— 1pu nepenade Gonaa OMOIMOTEKH UIIH €€ YaCTH B apeHY;
— TIpH peopraHu3alyy ¥ JUKBUAAINN ONOITHOTEKH.

Jnis mpoBeieHusT IPOBEPOK JAUPEKTOPOM 00pa30BaTENbHONW OpraHM3allui HAa3HAYaeTCs KOMHCCHUS, B
COCTaB KOMUCCHH JIOJDKEH BXOJHTH MPECTaBUTEIb OYXTaaTepHu.

6.2. IlpoBepka oH/1a B MIIAHOBOM TOPSIIKE OCYIIECTBIISIETCS] OJIMH pa3 B S JIeT.

6.3. IlpoBepka Bcero ()OHIa WIM €ro YacTH 3aBEpIIACTCS COCTaBIEHHEM aKTa O pe3ylbTaTax
MPOBEJCHUST MPOBEPKU HAJIMYKMs JIOKYMEHTOB yueOHOro (OHIa W NPHIOKEHHEM K HEMY CIIHUCKa
JTOKYMEHTOB, OTCYTCTBYIOIINX MO HEYCTAHOBJICHHOM MPUYHHE.

B akTe huKCHpyYIOTCS CBEICHHS O KOJIMYECTBE:

— JIOKyMEHTOB Y4eOHOTo ()OH/Ia MO TaHHBIM y4eTa;
— JIOKyMEHTOB, UMCIOLINXCS B HATHYHH;
— JIOKyMEHTOB, OTCYTCTBYIOIINX B OMOIHMOTEYHOM (DOHJIE IO HEYCTAHOBJICHHOM MPUYHHE.

B akTe Takke yKa3pIBarOTCS HOMEp M JaTa akTa O MPOBEIEHHM MPEIbLAYIIEH NMPOBEPKU. AKT C
NPUIOKEHUEM CITUCKA JOKYMEHTOB, OTCYTCTBYIOIIMX MO HEYCTAHOBJICHHON NMPHYHMHE, MOJIHCHIBACTCS
npejceaTeNeM U WieHAMU KOMUCCHUU M YTBEPIKIACTCS TUPEKTOPOM HIKOJIBI.

6.4. [Ipu BBISIBIICHHU B TIpoOllecce MPOBEPKU (POHIA OTCYTCTBYIOLIMX JTOKYMEHTOB M HEBO3MOKHOCTH
YCTaHOBIICHHSI BUHOBHBIX JIMII YOBITKH MO HEJOCTa4ye CIUCBHIBAIOTCS B COOTBETCTBHU C JCHCTBYIOIIUM
3aKOHOJIATEITLCTBOM.

7. 1eJIONPOU3BO/JCTBO B OPraHU3aIuM y4eTa 0ubauoTeyHoro ¢gonaa

7.1. Opranuzanusi padOThl ¢ JOKyMEHTaMHU MO y4eTy OMOIMOoTeYHOro (hOHAA OCYIIECTBIAETCS IO
MpaBWJIaM BeJICHUS J1€JI0MPOU3BO/ICTBA.

7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYILECTBIISIETCS yUE€T, MOAJIEKAT MOCTOSIHHOMY XPaHEHHUIO
KaK JOKYMCHTBI CTpOFOﬁ OTYETHOCTH. HOCTOSIHHO, 0 JIUMKBUOAITUN 6I/I6J'II/IOT6KI/I, XpaHATCA PETUCTPLI
WHJUBUAYAIBHOTO U CYMMAapHOTO y4eTa JOKYMEHTOB OMOIMoTeyHoro (hoHaa (pPErucTpallMoHHbIE KHUTH,
MHBEHTapHbIE KHUTH, KHUTH CYMMapHOTO y4yeTa, YUeTHBIM KaTaJjor 1 KaTajloru).

7.3. B cooTBeTCTBMM ¢ MpaBWIAMH OpPraHU3alMUd TOCYJAPCTBEHHOTO AapXMBHOTO Jiefna
YCTaHABIIMBAIOTCS CIEAYIOIMINE CPOKUA XPAaHEHHUS JOKYMEHTOB, OOCCIEUYHBAIOIINX y4€T U COXPAaHHOCTh
boHI0B:

— COIPOBOJUTENbHbIE JOKYMEHTHI (HaKJIaJHbIe, CUeTa, OMKCH, CIIMCKH Ha MOCTYIAIONIYIO JUTEpaTypy)



—3 rona;
— TPUXOIHBIC AaKThl Ha JUTEPATypy, TMOJIy4eHHYI0 OecrulaTHO WM ©0e3 COMPOBOIUTEIBHBIX
JIOKYMEHTOB, — 3 r0/1a;
— KHHTa y4eTa JUTepaTyphl, YTEPSIHHOW YNTATEIIMU U IPUHATON B3aMEH, — 3 roja;
— aKThl HAa CIHCAaHWE KHHUT W TMEPHOJUYCCKHX HW3JIaHUHM, YUCTHBIE KapTOUYKH, KHIDKHBIC (POPMYISPHI
CclMcaHHbIX u3ganuu — 10 ner.
7.4. Ilo wucTeYyeHWH CPOKOB XpaHEHHUS YYETHBIC JOKYMEHTHI TIO/JICKAT YHUYTOKEHUIO B
YCTaHOBJICHHOM IOPSAKE.
7.5. Jlo OKOHYaHUs OYEpPETHON MPOBEPKH (OHIA XpaHATCA aKThl O pe3yibTaTax MPOBEICHUS
MIPOBEPKU HATMYUS JOKYMEHTOB OMOIMOTEUHOTO (POoHA.

8. ObecnieyeHue cOXpAHHOCTH OMOJINOTEYHOT0 (POH/AA IIKOJIbHBIX Y4eOHUKOB

8.1. CoxpaHHOcTh (oHIa o0OecrneuyuBaeTcs CO3/J1aHUEM ONTUMANBHBIX YCIOBUM XpaHEHHs U
MCTOJIb30BAaHUS YIEOHMKOB, a TAK)KE OXPAHOH MX OT MOPYH U XUIICHUH.

8.2. XpaHeHue y4eOHHUKOB OCYIIECTBISCTCS COTJIACHO JACUCTBYIOIIMM WHCTPYKIMAM 1O OXpaHe
TpyZa 1 MOKapHOi 0€301MacHOCTH.

8.3. ®onx yueOHUKOB pacIioyiaraeTcsi U yUUThIBACTCS OTJIEJIBHO OT OCHOBHOIO (hOHA.

8.4. OTBETCTBEHHOCTh 32 OPraHU3AIMIO COXPAaHHOCTH (POHIIa yUeOHUKOB BO3JIAraeTCsi Ha AUPEKTOpa
IIKOJIBI U 3aBEAYIOIIET0 OMOINOTEKOM.

8.5. OTBETCTBEHHOCTD 33 COCTOSIHUE M COXPAHHOCTh BBIJAHHBIX y4eOHUKOB B TEUEHHE YI€OHOTO T0/1a
HecyT oOydaroluecs, noib3yroumecs 3TuM GoHaoM. OHU ke, IPH HEOOXOJUMOCTH, OCYILIECTBISIOT UX
PEMOHT.

8.6. B ciaywyae yrepu win nopuu ydeOHMKAa pPOAUTENN (3aKOHHBIE INPEICTaBUTEIM) BO3MEILAIOT
HaHECEHHBIN yniepO B COOTBETCTBUU C JEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

8.7. B mensix KOHTpOJsS 32 COXPAaHHOCTbIO Y4EOHMKOB OOyyarolMMHUCS 2 pa3za B roj (CeHTAOph U
anpespb) ONOIMOTEKOM MPOBOIATCS BHIOOPOYHBIE PEH/IBI TIO IPOBEPKE COCTOSHUS yIeOHIKOB. CBEICHHS O
pe3yiabTarax peijaa 10BOAATCA A0 KIACCHOIO PYKOBOJUTENS, IPU Heo0XoauMocTH 110 3aBy4a o YBP. Ilo
pe3yJibTaTaM MPOBEPKHU COCTABIISIETCS aKT.

8.8. Kpurepuu no npoBepke COCTOSHUS YUEOHUKOB:

— HaJIWYMe 3alKMCH O MPUHAAIEKHOCTH yUeOHHUKa 00ydaroleMycs;

— HaJgu4He BCceX YUYCOHMKOB HA MOMEHT MPOBEPKH (COTJIACHO PACTIMCAHUIO YPOKOB);

— HaJuyue 00JI0KEK Ha yueOHHUKaX;

— BHEMHWUHA BUJ ydyeOHMKa (OTCYTCTBHME TIpsi3u, HAANHUCEH, MOMSTOCTEH, MOPE30B, PBaHbIX CTpPAHMUII,

MOBPEXKICHHUM MeperiéToB B yueOHUKAX);

— gna 1 — 4 xaccoB - HaJIM4UHE 3aKIaJI0K.

9. [IpaBujia nosib30BaHNs y4eOHMKAMM [JIs1 00Y4AIOIIMXCSl U poanTeIei

9.1. OOyuaromuecss MMEIOT NPaBO MOJy4yaTh YYEOHUKH, NMPETyCMOTPEHHBbIE 00pa30BaTEIbHBIMU
MporpaMMaMu IIKOJIbl, BO BPEMEHHOE 0JIb30BaHKE U3 (PoHIa OMOINOTEKH OECIIaTHO.

9.2. Y4eOHUKH BBIJAIOTCS 00YYarOIIUMCSI CPOKOM Ha OJIMH 'O/, HE3aBUCUMO OT TOTO, Ha KaKOW CPOK
oOyueHHusi OHU paccuuTaHbl, 0e3 MpaBa mnepenayd M Npojaku. Bo3Bpar yueOHUKOB rapaHTupyeTcs
POIUTENSAMH (3aKOHHBIMH MTPEICTABUTEISMN ).

9.3. YyeOHUKHM MOT'YT ObITh BbIJIaHbI KaK HOBBIE, TaK U MCHOJIb30BaHHbIE paHee. [IpobiieMbl HEXBaTKU
y4eOHUKOB PEIIaloTCs uepe3 0OMEHHO-pe3epBHBIN (POH[ KO paiioHa (0OJACTHOTO LIEHTPA).

9.4. OO6yuyaromuecs AODKHBI TMOANMCATH KaXAbll y4eOHUK, MOJIYYEHHBIH M3 (OHIA HIKOJIBHOM
6ubarorexu (yueOHbIl roa, paMuius, UMs, KJacc).

9.5. YueOHUK JOKEH UMETh JIOTIOIHUTENIbHYIO ChEMHYIO O0JIOKKY.

9.6. B yueOHuKax Helb3s MUCATh, PUCOBATh, 3ar0aTh U BHIPHIBATh CTPAHUIIBI U T.1I.

9.7. OOyuaromuecsi 00s3aHbl BO3BpallaTh IIKOJbHbIE YYEOHMKH B ONPSATHOM BHJIE, IO
HE00XO0JIMMOCTH PEMOHTUPOBATH UX.

9.8. YueOHHUKHU JOJKHBI BO3BpallaThcs B OMOJIIMOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIE Y4eOHOIO
roja, 10 JeTHUX KaHUKYJI.

9.9. Boimycknuku (9,11 kmaccoB) 00si3aHBl pacCUUTAThCS C OMOIMOTEKOM MO HMCTEYEHUH CpoKa
o0y4eHus (10 OJTydeHHS aTTecTaTa).



9.10. O6yuaromuecs, BbIOBIBAIOIIME B TEUEHHWE Y4e€OHOTO rojia, 00s3aHbl ClIaTh YYEOHUKH TEpen
MOJIYUYCHUECM NJOKYMCHTOB.

9.11. B cinyuyae mopuu uiau yrepu y4eOHHKOB oOydaroniuecs 00si3aHbl BOSMECTUTh UX HOBBIMH HJIH
PaBHOIICHHBIMH IO COTJIACOBAHUIO C 3aBEIYIOIUM OUOIMOTEKOM.

9.12.  OTBETCTBEHHOCTh 3a COXPAHHOCTh TOJIYYEHHBIX IIKOJBHBIX YYEOHMKOB HECYT Kak
oOyuJaroluecs, Tak U UX pOIUTENH (3aKOHHBIC MTPEICTABUTEIH).

10. TpedoBaHUA K HCIOJIb30BAHUIO M 00eCTIEYEHNIO COXPAHHOCTH Y4eOHUKOB

10.1. Obyuaromuecs: 00si3aHbI OEPEKHO OTHOCUTHCS K ydeOHHUKaM, HE JIOMYCKAaTh UX 3arpsi3HEHUs U
MOpYH, TPUBOAALINX K MOTEpe UH(GOPMAINH, YXYIIAIOUINX yI000YHNTaeMOCTh, YCIOBUS YTeHUs (TIoTeps
AJIEMEHTOB H300pakeHUs, NSATHA, LApanuHbl, OTCYTCTBUE OJHOW WM Oojiee CTpaHUI], CKJICHBAaHUE
CTpaHMII W TOBPEKICHHE TEKCTa WIM WUIIOCTPAIM MPH PacKpbITUH, IedopManus, NOTPENaHHOCTH
0JIOKa WK TIEPETUIETa).

10.2. TIpu ucronp30BaHUM y4eOHUKA IEPBOTO I'0J1a, OH JOJDKEH OBITh C/IaH B IIKOJIBHYIO OMOIHOTEKY
B OTJIMYHOM COCTOSIHHM: YHUCTBIM, LI€JIbIM, 0€3 MOBPEKICHUI U MOTEPTOCTEN KOpEIlIKa, YTJI0B Ieperuiera,
0e3 oTpbIBa MeperieTa OT OJI0Ka.

10.3. IIpu ucnonp3oBaHuU yueOHUKA BTOPOTO-TPETHETO T'0ja, OH JOJDKEH OBITh CAAaH B HIKOJIBHYIO
OMOIMOTEKY B XOPOIIEM COCTOSHHM: YUCTBIM, ILIEJIBIM, JOIYCKAIOTCS HE3HAUMTENbHBIE MOBPEKICHHS:
MOTYT OBITh HEMHOTO MOTPETaHbl YTOJIKH TeperieTa, KOpeuiok (HO He OpBaH).

10.4. Tlpu wmcnonp30BaHUM y4eOHMKA YETBIPEX-TSTH JIET, OH JOJDKEH OBITh CHaH B IIKOJBHYIO
OuOIMOTEKY B YAOBIETBOPUTEIHHOM COCTOSIHUM, HPUTOJHBIM JJIs JAIbHEWUIIEro HWCHOIb30BaHUS:
YHCTBIM, JOMTyCKAETCs HAAPBIB Kopemka (He Oonee 1 cM. OT Kpast) U meperuieTa B MeCTe ero COeAMHEHUS
¢ OJIOKOM.

10.5. Tlpu wcmonp30oBaHWKM ydeOHHMKA MIECTH JIET M 0OJiee, OH JOJDKEH OBITh CHaH B IIKOJIHHYIO
OuOIMOTEKY B YAOBIETBOPUTEIHHOM COCTOSHUHM, MPUTOJHBIM JJsl JAJIbHEWUIIEro HCIOJIb30BaHUS:
YUCTBIM, JIOMYCKAETCsl HAJPBIB Kopenika (He Oosiee 2-3 ¢M OT Kpasi) U MeperieTa B MECTE €0 COSUHEHUS
¢ OJIOKOM.

10.6. Bce noBpexaeHUs AOKHBI ObITh aKKYPAaTHO CKJIEEHBI IPO3payHON Oymaroi, au0o MIMPOKUM
MPO3PaYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTH YYAaCTHHKOB 00pa30BaTe/IbHOM 1eSITeIbHOCTH

11.1. dupekTtop WIKOJIBl HECET OTBETCTBEHHOCTh 3a OPraHU3allMI0 padOThl MO CBOEBPEMEHHOMY
MIOTIOJIHEHHUIO OMOIMOTeYHOro ()OHa HIKOJIBHBIX Y4EeOHUKOB, oOecrieueHre o0yJyarommuxcsl yaeOHUKaMH,
y4eOHBIMU [TOCOOUSAMH, Y4€OHO-METOAMYECKUMHU MaTepuaiaMy, CpeICTBaMU 0O0yUeHUsI U BOCIIUTAHUS.

11.2. 3amecTuTens JUPEKTOpa MIKOJIbI O yUeOHO-BOCIUTATENBHOM paboTe onpeenseT NoTpeOHOCTb
IIKOJIBI B Y4YeOHMKaX, COOTBETCTBYIOIMX IporpamMmaM OOy4YeHHs, OCYLIECTBISIOT KOHTPOJIb 3a
UCIOJIb30BAHUEM TEeJIarOTMYeCKUMU paOOTHUKAaMU B X0Jie 00pa3oBaTeIbHON JESITeNbHOCTH Y4eOHMKOB,
y4eOHBIX MMOCOOUIN U yueOHO-METOJIMYECKUX MaTepHaIOB B COOTBETCTBHM CO CIIMCKOM, ONPEEIECHHBIM
IIKOJIOW, COBMECTHO C YYHMTEISIMM M 3aBelyloIUM OMOIMOTEKOH OCYIIECTBISET KOHTPOJb 3a
BBITIOJTHEHUEM 00YyYaroIMXcsl €AMHBIX TPeOOBaHUI 110 UCTOIB30BAHUIO M COXPAHHOCTH Y4YEOHHUKOB.

11.3. KinaccHble pyKOBOAMTENN HECYT OTBETCTBEHHOCTh 3a BOCIIUTaHUE Y 00yUaroMUXCsl OepekHOTO
OTHOIIEHUS K y4eOHOW KHMIe, 32 COCTOSHHE YUYEOHMKOB M Yy4eOHBIX MOCOOMI 0Oydaroluxcsi CBOErO
KJlacca B TeueHHe Y4eOHOro rojia, CBOEBPEMEHHYIO BbIIauy (caady) y4eOHUKOB, YUEHBIX M Y4eOHO-
METOJIMYECKUX TO0CcOOMi B OMOIMOTEKY B COOTBETCTBUU C TpadUKOM, YTBEPKACHHBIM TUPEKTOPOM
LIKOJIBI.

11.4. 3aBepyromuii OMOIMOTEKONH HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh HH(OpManuu o0
00€CleYeHHOCTH y4YeOHUKaMH, Y4YEOHbBIMH TOCOOMSMH U y4eOHO-METOJUYECKUMH MaTepualaMu
oOyyaroluxcsl LIKOJIbI, 32 OpraHu3aluio padboThl OMOIMOTEKM MO BbIJaye W BO3BpaTy Y4eOHUKOB,
y4eOHBIX TOCOOMH M  y4yeOHO-METOJUYECKHUX MaTepuanoB OOYYalOIMMUCS, 3a COXPAaHHOCTh
6ubaroreyHoro (oHaa yueOHON IUTEepaTyphl.

11.5. PopuTenu (3aKkOHHBIE MPEICTABUTENIN) 00YYAIOLINXCS HECYT OTBETCTBEHHOCTh 32 COXPAaHHOCTh
MOJTYYEHHBIX YYEOHUKOB, YY€OHBIX MOCOOMH M y4eOHO-METOJWYECKHX MATepUajioB W BO3MEHIAIOT HMX
yTpary WM nop4y OnbinoTeKe MmKOIbI.

11.6. O6yuyaromuecs HeCyT OTBETCTBEHHOCTh 3a COXPAHHOCTh YUYE€OHMKOB, Y4EOHBIX MOCOOHI U
y4eOHO-METOJMUECKUX MAaTepUAIIOB, MOTYYCHHBIX U3 (POH/A HIKOIHHON OMOIHOTEKH.



12. 3aka04uTeIbHbIE MOJ0KEHUS

12.1. Hacrosimee [lonoscenue o wkoavHom oOubauomeunom ¢horoe, nopsoke e2o hopmuposanus,
yuema, UCHONb306AHUS U O0becneyeHus COXPAHHOCMU SIBIACTCS JIOKAJBHBIM HOPMATHUBHBIM aKTOM,
npuHUMaeTcs Ha [lermarornueckoM cCoBeTe HIKOJIbI U YTBEPXKAACTCA MPUKA30M JIMPEKTOpa OpraHU3allHH,
OCYIIECTBISIONIEH 00pa30BaTENbHYIO A TEIHHOCTD.

12.2. Bce u3MeHeHUs U JIONOJHEHUs, BHOCMMbIe B Hacrtosimee [lonoxenue, ohopMisioTCs B
MUCHMEHHOM (hOpME B COOTBETCTBUU JICHCTBYIOIIMM 3aKOHOAATEILCTBOM Poccuiickoit denepanuu.

12.3. Ilonooicenue o oOubauomeunom Gonde oOpa3oBaTEILHON OpraHu3alliyd TMPUHAMACTCS Ha
HEOIpeEIeHHbId CpoK. HM3MeHeHus u pononHeHuss K [loJn0oKEeHWI0 TPUHUMAKOTCS B MOPSIKE,
npeaycMoTpeHHoM 11.12.1. Hactosiero [lonoxenus.

12.4. Tlocne mnpunsatus I[lonoxenus (WM U3MEHEHUH U JOMOJHEHUM OTIEIBHBIX MYHKTOB H
pa3/esioB) B HOBOM peJakliiy IpeablIyas peJakiiisg aBTOMaTHUECKU yTPauuBaeT CUy.
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